FAQ-033-SETTINGS-How to update
general terms and conditions? ‘\

Prerequisite: you must have administrator's rights on the platform to be able to
1
have access to the set up of attached documents.
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2 The configuration of attached documents is available in the "Opportunities"”
module settings.
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3 Go to the "PDF printing" tab to add or remove an attachment.

Opportunities

SYNTHESIS ' l I

Set up my opportunities Madity

Cancellation of my inactive opportunities after 60 days.

The stock entrance period is 30 days.

Please note that by activating this parameter you are committing your responsibility for possible non-conformities between the vehicles configured with your
manufacturer and the offers and orders issued to prospects/customers.

The modihcation of the manufacturer's service agreements for the new vehicles from my stock is disabled.

Manage allowed discounts Modify

Mo limit will be applied to discounts no NC.



4 Then, go to the "Set up supporting documents for the order" section at the
bottom of the page.

Display the configuration | By default v Add a new configuration

Uploaded documents will be available to your entire group.
We are not responsible for the content you upload.
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5 Click on the box "Add file(s)" to upload the new terms and conditions hosted on
your PC.
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6 Once that you have uploaded the General terms and conditions, click on the
"modify" button to change their designation and configure their publication.
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During this stage, you can:

« change the designations of the Ts and Cs.

* Select the type or types of car to which they will be linked when editing an order form.

* Select the make or makes to which they will apply.
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8 Afield is available to choose the type of vehicle.
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A field is available to choose the car make or makes covered by the Ts and Cs.
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10 To indicate that the attached documents you are adding are general Ts and Cs,
tick the box intended for this purpose before saving your changes.
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The new general Ts and Cs that you just integrated on the platform will then be
1 . o
available for the edition of your next orders.

Print order
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